
Central Business Services Office 
Request to Serve Refreshments at Meetings Form 

Date(s) of Meeting _____________________________________________________ 

Meeting Location _____________________________________________________ 

Business Purpose 

List of Attendees 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

Index/Activity Code to be Charged  _____________________/_____________________ 

Authorized Signature  ______________________________  Date  _________________ 

Rev 9/15/2017 
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